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Create User Access for Other Domain  
User
Step 1: Requestor to seek  

approval from Project  
GM to include Other  
Domain User (outsider)  
to use eMP. Approval  
must contain Full Name  
and Email Address of the  
Other Domain User.

Step 2: Upon approval,
Requestor to email to
eMP Administrator,  
ypmoh@gamudaland.com.my 
to create account.

Step 3: Once account is created,
an email notification will be  
sent to Other Domain User.

Sample Email to Other DomainUser
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For others (Non-Gamuda AD 
user), please login here

URL : emp.gamudaland.com.my

Step 1: Enter email address 

Step 2: Enter password (Refer to 
email notification).

Step 3: Log in
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Change Password (login for the  
first time user).
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User is advised to change  
password when you login for the  
first time.
Step 1: Key in Old Password,  

Password, Confirm  
password and click Submit  
button.

Step 2: Password successfully  
changed when you see a  
pop-up screen ‘Your  
Password has been  
changed successfully.

Step 3: Click on ‘GAMUDA’  to 
direct you to eMP  
dashboard.

Step1

Step3

Step2
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ToVerify /Approve
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Step2
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To Verify / Approve

Step 1: Click link to pending
verification or approval

Step 2: Select Review

Step1
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Step3

Step4

Verifier / Approver(s)

Step 3: Select Review Button

Step 4: Select Approve / Reject /  
Comment
* Note – Please fill up  
remarks section if Reject  
or Comment

Step 5: Select OK

Step5
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Timeline forapproval
Verifier  
Approver(s)

=*T+3, thereafter it will escalate toApprover(s)
=*T+6, thereafter it will lapse

*T= Date of notification

Note: PendingApproval, Recommender has the capacity to  
changeVerifier orApprover(s) and extend the due date for  
Approver(s)
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ThankYou


